Request for Qualifications — City of Loudon Historic Resource Survey

The City of Loudon is requesting qualifications regarding a historic resource survey within corporate
limits. This project is being supported in part by the Historic Preservation Fund, administered by the
National Park Service, Department of the Interior, and the Tennessee Historical Commission (THC).

The City of Loudon will hire a historic preservation professional (consultant) to complete a historic
resource survey (survey) for the purposes of preservation planning and potential National Register of
Historic Places (NRHP) determinations of eligibility. The survey project shall adhere to the Secretary of
the Interior’s Standards for Archeology and Historic Preservation — Standards and Guidelines for
Identification, as published in 48 FR 44716 (1983), as interpreted by the Grantor State Agency. The
selected consultant must meet the Secretary of the Interior’s Standards and Guidelines for Archeology and
Historic Preservation-Professional Qualification Standards, codified in 36 C.F.R. Part 61, and interpreted
by the Grantor State Agency. Please note, the City of Loudon must submit the qualifications of their
selected consultant to the THC for their review and approval prior to contracting.

Scope of Work:

The selected consultant will work closely with the City of Loudon and the grant administrator, the East
Tennessee Development District (ETDD) Historic Preservation Planner, on the project deliverables. The
survey shall include the current City of Loudon local historic zoning district and the surrounding areas
(see included proposed project area map). The survey will result in a thorough survey report provided to
the City of Loudon and the THC (final deliverable). This report will include a full detailed inventory of
Loudon’s current local historic zoning district (approx. 210 resources) and a reconnaissance-level survey
of the surrounding area. The reconnaissance level survey will provide an architectural and historic
overview of the area, identify any potentially NRHP-eligible resources or districts, make
recommendations for areas needing intensive surveys, and recommend possible expansion of the local
historic zone. The selected consultant must ensure that all properties surveyed are entered into the THC
Viewer using Survey123.



Aerial image showing the City of Loudon, the current local historic zoning district (yellow boundary), and the proposed
reconnaissance-level survey area (pink boundary).




Additional requirements:

1. The selected consultant must provide regular progress reports to the grant administrator.

2. The final deliverable (survey report) and any other materials produced under this project must

include the following statement: “This material was produced with assistance from the Historic
Preservation Fund, administered by the National Park Service, Department of the Interior. Any
opinions, findings, and conclusions or recommendations expressed in this material are those of
the author(s) and do not necessarily reflect the views of the Department of the Interior.”

3. The selected consultant must agree to adhere to the relevant requirements of the City’s grant
contract with the state, which will be included within the contract between the City of Loudon
and the selected contractor. The relevant sections of the state’s grant contract are included here for

reference:

a. Conlflicts of Interest. The Grantee warrants that no part of the total Grant Contract

Amount shall be paid directly or indirectly to an employee or official of the State of
Tennessee as wages, compensation, or gifts in exchange for acting as an officer, agent,
employee, subcontractor, or consultant to the Grantee in connection with any work
contemplated or performed relative to this Grant Contract.

b. Lobbying. The Grantee certifies, to the best of its knowledge and belief, that:

1.

ii.

iii.

No federally appropriated funds have been paid or will be paid, by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or
employee of an agency, a Member of Congress, an officer or employee of Congress,
or an employee of a Member of Congress in connection with the awarding of any
federal contract, the making of any federal grant, the making of any federal loan, the
entering into of any cooperative agreement, and the extension, continuation, renewal,
amendment, or modification of any federal contract, grant, loan, or cooperative
agreement.

If any funds other than federally appropriated funds have been paid or will be paid to
any person for influencing or attempting to influence an officer or employee of any
agency, a Member of Congress, an officer or employee of Congress, or an employee
of a Member of Congress in connection with this contract, grant, loan, or cooperative
agreement, the Grantee shall complete and submit Standard Form-LLL, “Disclosure
of Lobbying Activities," in accordance with its instructions.

The Grantee shall require that the language of this certification be included in the
award documents for all sub-awards at all tiers (including subcontracts, sub-grants,
and contracts under grants, loans, and cooperative agreements) and that all
subrecipients shall certify and disclose accordingly.



This certification is a material representation of fact upon which reliance was placed
when this transaction was made or entered into and is a prerequisite for making or
entering into this transaction imposed by 31 U.S.C. § 1352.

Nondiscrimination. The Grantee hereby agrees, warrants, and assures that no person
shall be excluded from participation in, be denied benefits of, or be otherwise subjected
to discrimination in the performance of this Grant Contract or in the employment

practices of the Grantee on the grounds of handicap or disability, age, race, color,
religion, sex, national origin, or any other classification protected by federal, Tennessee
state constitutional, or statutory law. The Grantee shall, upon request, show proof of
nondiscrimination and shall post in conspicuous places, available to all employees and
applicants, notices of nondiscrimination.

Public Accountability. If the Grantee is subject to Tenn. Code Ann. § 8-4-401 et seq., or
if this Grant Contract involves the provision of services to citizens by the Grantee on
behalf of the State, the Grantee agrees to establish a system through which recipients of
services may present grievances about the operation of the service program. The Grantee

shall also display in a prominent place, located near the passageway through which the
public enters in order to receive Grant supported services, a sign at least eleven inches
(11") in height and seventeen inches (17") in width stating:

NOTICE: THIS AGENCY IS A RECIPIENT OF TAXPAYER FUNDING. IF YOU
OBSERVE AN AGENCY DIRECTOR OR EMPLOYEE ENGAGING IN ANY
ACTIVITY WHICH YOU CONSIDER TO BE ILLEGAL, IMPROPER, OR
WASTEFUL, PLEASE CALL THE STATE COMPTROLLER’S

TOLL-FREE HOTLINE: 1-800-232-5454.

The sign shall be on the form prescribed by the Comptroller of the Treasury. The Grantor
State Agency shall obtain copies of the sign from the Comptroller of the Treasury, and
upon request from the Grantee, provide Grantee with any necessary signs.

Public Notice. All notices, informational pamphlets, press releases, research reports,
signs, and similar public notices prepared and released by the Grantee in relation to this
Grant Contract shall include the statement, “This project is funded under a grant contract
with the State of Tennessee.” All notices by the Grantee in relation to this Grant Contract
shall be approved by the State.

Records. The Grantee and any approved subcontractor shall maintain documentation for
all charges under this Grant Contract. The books, records, and documents of the Grantee
and any approved subcontractor, insofar as they relate to work performed or money
received under this Grant Contract, shall be maintained in accordance with applicable
Tennessee law. In no case shall the records be maintained for a period of less than five
(5) full years from the date of the final payment. The Grantee’s records shall be subject



to audit at any reasonable time and upon reasonable notice by the Grantor State Agency,
the Comptroller of the Treasury, or their duly appointed representatives.

The records shall be maintained in accordance with Governmental Accounting Standards
Board (GASB) Accounting Standards or the Financial Accounting Standards Board
(FASB) Accounting Standards Codification, as applicable, and any related AICPA
Industry Audit and Accounting guides.

In addition, documentation of grant applications, budgets, reports, awards, and
expenditures will be maintained in accordance with U.S. Office of Management and
Budget’s Uniform Administrative Requirements, Cost Principles, and Audit Requirements
for Federal Awards.

Grant expenditures shall be made in accordance with local government purchasing
policies and procedures and purchasing procedures for local governments authorized
under state law.

The Grantee shall also comply with any recordkeeping and reporting requirements
prescribed by the Tennessee Comptroller of the Treasury.

The Grantee shall establish a system of internal controls that utilize the COSO Internal
Control - Integrated Framework model as the basic foundation for the internal control
system. The Grantee shall incorporate any additional Comptroller of the Treasury
directives into its internal control system.

Any other required records or reports which are not contemplated in the above standards
shall follow the format designated by the head of the Grantor State Agency, the Central
Procurement Office, or the Commissioner of Finance and Administration of the State of
Tennessee.

4. By responding to this Request for Qualifications, the consultant certifies, to the best of its
knowledge and belief, that it and its current and future principals are not presently debarred,
suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered
transactions by any federal or state department or agency; have not within a three (3) year period
preceding this Grant Contract been convicted of, or had a civil judgment rendered against them
from commission of fraud, or a criminal offence in connection with obtaining, attempting to
obtain, or performing a public (federal, state, or local) transaction or grant under a public
transaction; violation of federal or state antitrust statutes or commission of embezzlement, theft,
forgery, bribery, falsification, or destruction of records, making false statements, or receiving
stolen property; are not presently indicted or otherwise criminally or civilly charged by a
government entity (federal, state, or local) with commission of any of the offenses detailed in
section b. of this certification; and have not within a three (3) year period preceding this Grant
Contract had one or more public transactions (federal, state, or local) terminated for cause or
default.



Submission Specifics:

Questions about the project and requirements should be directed to the project grant administrator:

Sarah Anderson, ETDD Historic Preservation Planner

sanderson@etdd.org
865-273-6003 x114

To be considered, the consultant must meet or exceed the Secretary of the Interior’s Standards and

demonstrate experience with historic resource survey and NRHP assessments of eligibility.
It is strongly recommended that qualifications provided include the following:

- Previous case studies or project summaries regarding similar projects completed
- Examples of previous historic resource surveys

- Qualifications and/or Staff CVs

- Proposed timeframe necessary to complete project work

- References will also be accepted

Qualifications will be evaluated competitively based upon the following criteria:

Demonstrated experience and expertise 25%
Demonstrated staffing that meet or exceed the Secretary of the Interior’s Standards 25%
Past performance on similar contracts 25%
Ability to work within specific time constraints 25%

Please submit qualifications and any attachments by 2:00pm on Friday, January 23" to Sarah

Anderson, ETDD Historic Preservation Planner and project grant administrator, by email:

sanderson@etdd.org



mailto:sanderson@etdd.org

